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Internship & Career Development Center (ICDC)

INTERNSHIP APPLICATION FORM

Summer  20    / 20   

	Student Name: 
	Nationality: 

	Student ID: 
	Gender: Male:□    Female: □         

	Major: 
	Emirate where I reside: 

	Total Credit Hours completed as of today:  
	Contact No.:             

	Total Credited Hours enrolled in this current semester : 
	E-mail Address: 

	C.G.P.A.
	Company Tel. No.#

	Current Employer:
	No of years with current employer: 


INTERNSHIP IMPORTANT INFORMATION: 

1. Interns are not allowed to register in 3:30 PM courses, regardless of the internship provider’s working hours. Exception is subject to UD President’s approval for students left with internship and an additional course to graduate. However, interns can register for evening courses offered at 7:00 p.m.

2. Students who drop from the internship within the second week of the internship registration at the ICDC will be fully refunded. Otherwise, the fees would not be refunded.

3. Students whose total Credit Hours (CH) and CGPA drop below the internship required CH / CGPA due to failing or voluntarily withdrawing from courses will be automatically pulled out of the course. Only students who fail courses will be refunded.

4. Students who change major after registering for the internship are responsible for notifying the ICDC to ensure that the internship placement matches the field of specialization.

5. Students who have CGPA between 1.9 to 2.0 in 2002 & 2.15 to 2.25 in 2005 are permitted to register in internship under the following conditions: 
5.1 Students have a maximum of two courses (including internship) to complete for graduation
5.2 Students who are left with internship only to graduate should repeat a course in which they had low grade to increase their CGPA and meet the graduation requirements. Course to register in must be offered at 7:00PM.

7. A student is not allowed to take more than one course in a summer term with the internship.
6. A student does not have the right to choose the internship provider or location.  It is the responsibility of the ICDC to place students according to the UD’s internship policies. This practice will ensure that the internship matches the interns’ area of specialization.

7. Students will not do the internship neither at small sized-organizations (< 20 employees) whether it is family’s or not. 

8. In case the number of qualified internship candidates exceeds the available internship opportunities, priority is given to the candidates with the highest CGPA. 

9. Students might be required by certain internship providers to purchase insurance for the period of training. In such cases, the insurance will be mandatory.
10. Attend internship Orientation Day held at the university prior to the start of the internship program (date/time and venue are identified by ICDC upon completion of placement and communicated to prospective interns ahead of time).  

11. Attend interview with the internship provider as and when instructed by ICDC; 

12. Submit internship final report as per the Internship Final Report Guidelines & Assessment Criteria (IPF5) during the last week of internship program. (Date to be confirmed and communicated in due time). 

13. Make PowerPoint presentation (in the presence of their colleagues interns, the academic supervisors and the field supervisors, if possible) during the last week of the internship program. (Date/time to be confirmed and communicated in due time). The PowerPoint presentation should be based upon the final report, consisting of maximum 10 slides and do not exceed 10 to 15 minutes. 

14. Students should abide by the following internship attendance policy:

a. Absence for more than five (5) days will automatically result in failing the course. 

b. Every four (4) late arrivals will be counted as one (1) day absence.

c. Every four (4) early departure will be counted as one (1) day absence.
d. Any absence during the training period must be justified with the proper official documents.

e. Absence in the Internship Orientation Day will result in a penalty of 5% deduction of the total internship grade.

f. Absence in the internship final presentation will result in “F” grade. 

Student Signature: ----------------------------------------------------------------- Date: ----------------------------------------

Internship Coordinator Signature: -------------------------------------------- Date: ---------------------------------------
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