The sentences in red (including this one) are just for your guidance. Please delete them once you have completed your CV. Kindly adhere to this format for uniformity.

PERSONAL INFORMATION

Name:

Nationality: 

Contact No.:

E-mail Address:

Student ID #:

PROGRAM INFORMATION

Degree:

Major:

Graduation Semester / Academic Year: 
Please accomplish all fields in this section. Kindly take your time, select your words and submit a good CV worthy of inclusion in the UD’s students’ resume book.

CAREER OBJECTIVES
2-4 sentences at the most.

EDUCATION

Please list in chronological/sequential order your education background starting with your latest educational attainment followed by your high school diploma. Below is a sample format.
Year Graduated

Diploma/certificate attained
Name of Academic Institution
City/Country


SKILLS

Please list down your computer skills, management/professional skills and other personal skills in bullet points. 

Computer Skills

Personal / Professional Skills

PROFESSIONAL EXPERIENCE

Please list in chronological/sequential order your professional experience starting with your current employer. Also include your duties and responsibilities in bullet points. Below is a sample format. 

Date

Name of Company/Organization, Emirate/City, Country



Designation/title/position

Responsibilities

OTHER ACTIVITIES
Please list down conferences, seminars, workshops, volunteer work which you participated in (if any) and membership in students’ unions/clubs/organizations.

Internship
Include details of your internship complete with your duties, responsibilities and knowledge gained. Please follow the format below.

Date 
Name of company/organization
Responsibilities
LANGUAGES

Please follow the format below. You may add more language/s if you wish.  

Arabic: Excellent (written, spoken and reading)

English: Excellent (written, spoken and reading)

INTERESTS AND HOBBIES

List all your hobbies and interests such as sports, reading, traveling, use of computers etc.  
