1. The sentences in red (including this one) are just for your guidance. Please delete them once you have completed your CV, along with the comments in the page margin. Kindly adhere to this format for uniformity.

2. Please accomplish all fields. Kindly take your time, select your words and submit a good CV worthy of inclusion in the UD’s Graduates Resume Book.

PERSONAL INFORMATION

Name:

Nationality: 

Telephone No.:

P.O. Box Number:
City:

E-mail Address:
PROGRAM INFORMATION

Student ID #:

Degree:

Major:

Graduation Semester / Academic Year: 
CAREER OBJECTIVE / PROFILE


EDUCATION


Year Graduated

Diploma / Certificate attained
Name of Academic Institution
City
SKILLS


Computer Skills


Personal / Professional Skills


INTERNSHIP

Date

Name of Company, City, Department

Activities Achieved
PROFESSIONAL EXPERIENCE


Date

Name of Company, City, Department


Designation / Title / Position

Responsibilities / Main Achievements
OTHER ACTIVITIES


CBA students ( 2010 “Simulation Game”, Capstone Course Strategic Management
In the Capstone Course at the College of Business Administration, I participated in an International competition in managing a given business. The competition involved making decisions in Management, Marketing, Finance, Accounting, Production, TQM, HRM, and Labor Negotiations. This gave me real hands-on experience and confidence in running any type of business in a team environment.
CIT students (Capstone Project

In the capstone graduation project, I worked in a team to identify an organizational problem or an opportunity for which Information Systems can provide solution. This sponsored project gave me invaluable experience and confidence on how to perform systems analysis, planning, design, implementation, and testing in a real-world environment. It also allowed me to apply various tools and techniques to analyze complex system requirements and to implement the desired solutions. 

LANGUAGES


Arabic: Excellent (written, spoken and reading)

English: Excellent (written, spoken and reading)

INTERESTS AND HOBBIES


�


Here you can write a couple of lines that tell the employer, at a glance, who you are and what are your career aspirations.


�


Please list in chronological / sequential order your education background starting with your latest educational attainment followed by your high school diploma. A sample format is available on the left.


�


Please list down your computer skills, management / professional skills and other personal skills in bullet points. 


�





EXAMPLES ARE:





CBA students ( Microsoft Office, Internet & Email, Photoshop, Mac OSX, C++ Programming, Java Programming





CIT students (Microsoft Project 2010, Visio, PhP / MySQL, JAVA, Oracle 10g XE, Dreamweaver MX, etc.


�





EXAMPLES ARE:





Interpersonal Skills


Flexibility Skills


Attention to Detail


Hard-working


Customer Service Skills


Reliability Skills


�


Please list in chronological/sequential order your professional experience starting with your current employer. Also include your duties and responsibilities in bullet points. A sample format is available on the left.


�


Based on whether you are a CBA or CIT student, delete the irrelevant paragraph for Capstone course completion.





Also, please list down conferences, seminars, workshops, volunteer work which you participated in (if any) and membership in students’ unions / clubs / organizations.


�


Please follow the format on the left. You may add more language/s if you wish.  


�


List all your hobbies and interests such as sports, reading, traveling, use of computers etc.  





